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ExCEL   E ploring Careers and Education in Lea  rship
A cnagnet program at largo High School, 410 Missouri A enue, Largo, FL 33770 (72 ) 588-4622 Fax (727) 588-3705

Career Shadowing Contract

ExCEL offers students an opportunity to spend the day with  a person in a given profession in order to see .the duties and
responsibilities. n ol ed.in the workplace and to begin net orking contacts from school to a career. Our students  ave traveled

throughout Florida fn quest of possible career  oals. From the classroom to' the boardroom,.the only limits are to theirimagination1.

This shadowing experience can be a life changing e ent. The amount of time and effort you put into the preparation of the e ent can make a great
ifference in your e perience. As well as information on the career, students have received college references, employment, scholarshi s, as well as

a career mentor. This is your o portunity to evaluate this, career choice. The appealing characteristics about the job, the daily  asks invol ed, salary

expectations; and yourfuture success in this type of profession are points you should consider during your day. Our stu ents have participated in some
fantastic shado ing experiences, jnciuding:

Observedsurgeryin the operating room

Rode in patrol cars, fire department and Bayflight

Assisted in photographing manatees
Observed a  ortician'

S ent the day with a N SA astronaut

-Joined a forensic chemist in a cri e lab

Assisted zoo keepers at Lowry Park, Busch Gardens and the Clearwater
Marine Science Center

Shadowed television, radio broadcasters, newspaper reporters and
news photographers

Spent the day with   curator at the Smithsonia 

Follo ed judges, attorneys and private investigators

Magnet students are required to shado  twice a year in grades 9 10 and once a year as a junior. All students may shadow,  ore than what we
require. -Students may  bank  their shadowin  to use someti e during that school year to meet require ents (expires at the end of the year). In
professions where stu e ts are unable to shado  (such as pharmacist because of .liabilit   ith dispensing prescriptions or counseling because of
pati nt confidentiality) a  inter iew with two: or three people in the  rofession could replace a one-on-one e perience; however, (1) thjs may only
occur once in the five experiences; (2) must be pre-apptoved and (3) must either be in person or o er the telephone. Email communication will not
count as an interv e . For more information contact the  agnet secretary.

In order to ha e the shadowin  day count as a .school related absence, magn t students must meet all deadlines. Shadow location must be approved in
ad  nce by the coordinating teacher or magnet coordi ator. FurthermoTe, students may shadow no more than once with a parent, Unless, approved by

the Magnet coordinator. Students may not shadow the same, person in the same position twice without the consent of the Magnet Coordinator.
Students may not shadow In t eir current place of employment. Largp. Police Department or Clearwater Marine Science Center have asked t at t e
magnet secretary coordinate t e shadowing experi nce for their establis ment. Do not directly call Largo PD or Clear ater Marine Sciene Center -
see the ExCEL secretar .

1. Before shadowing

Complete the Pre-Qualifier form w ich is a diagnostic tool of past, current and possible future shadowing experiences

Ha e the pre-authorization for a School co plete  if the student is shadowingan educator (ninth graders may notshadow at   middle school).

Co plete arrangements for the.sha owing experience. Complete the first  alf of this form, alongwit  a parent si nature.

Show form with all of the above i ems com leted to the coordinating teacher at least three (3) days in ad ance ofthe shadowing date.

Three days before the e  erience, conta t the shado  to confirm plans and to remind your host to expect you.

2. On the morning of your shado  experience

Students must be at work for    inimum of five (S) hours (s orter time is. approved In ad ance by Magnet Coordinator oh a case-by-case basis)

Students and parents are responsible for trans ortation to an  from the place of business.

As with all field trips, the school board will not assume liability for outside the classroom.experiences, so please work with u  to place your child in
ah area of safety. Parents are ultimately responsible for placin  their teen in a business where safety and security  ractices are followed.

Students are expected to dis lay appropriate behavior and to dress in a manner that the EMPLOYER finds acceptable.

3. At the end of yourshadow experience

Have the person you shadowed confirm your experience by signing and completin  the bottom half of this form.

4. After shadowing
Write a  hank you note to the person you  hadowed.

Complete any missed assi n ents, tests, projects, etc.

Complete the magnet class assi nment for the shado  experience and  ive to the coordinating teacher, alongwith this contract, by assi ned date.

Hints for Calling a Business

If callin  a lar e business, ask for the specific d part  nt in which you would like to work, keep a smile on your face while taiking   you can hear the difference

over the telephone. The following.sample script Is provided for your con enience ... "Hello, my name is . I am a student In the ExCEL

Magnet Program at Largo High School. Our program r quir s its stu ents to  xplore careers by going to those fields with a profes ional in  a one-on-one
experience. I am very intere ted in shadowing somebody who works as a(n) on . Would  ou have anyone in this ar a

that I could  hadow for a da ?  •

Walt for the reply and go from there. T ey ma  connect you to another area in t e company and you may have to repeat the abo e information.
(CONFIRM a date with the caller, get the NAME OFTHE PERSON you are shadowing, LEAVE YOUR NAME and FiOMETELEPHONE NU BER.)

• If .they tell you that they do not ha e any spots a ailable, as  if they can referyou to another company and try again!

• One way or anot er, please THA K t em for their help. See your coordinating teacher if you need any help!



Student's Name (printed):

Pre-Shadowing Requirements Deadline:

Shado  Date:

Post-Shadowing Requirement Deadline:

Shadowing Arrangements

Place to shado , parent, student & coordinating teacher signatures

Assi nment & thank'you note

Pre-Visit Authorization to visit elementary, middle & high schools (9lh  rade students may not shadow middle schools)

Teacher to be shadowed ,  School ; ' ¦ . ~ ¦ ! Approval of school otiTaal .,

PRINT Full Name of person(s) to be shadowed Com any Name

Position/Department Telephone Number Address, City, Zip

I have read the reverse side and I understand the requirements, and give my permission for my child to participate.

Parent's Signature: Date 

Student's Signature: Date:

Coordinating Teacher Signature 

Sa ple Questions to Ask While Shadowing (take notes du ing your visit)
• Describ  the career. •

• Wh t type of education is necessary for a career like this? •

• What special skills are necessary to be successful in this type of career? •

• Arethereothercareer choices with these skills? •

• What type of career advancemen  is there? Where would you go from there? •

!• What are the salary ranges for this career? fentry to to -of-field) •

• What daily tasks need to be performed on the job?

hat are the typical workihg hours? Are they flexible?

How did you spend your day?
What was the most appealing thing about the career?

Are t ere any disad antages to this career?

Do you think you  ould be successful in this type of career?

Would you recommend this shadowin  experience to another indi idual?

J by | !|   S'li  o dJ
Confirmation of Shadowing Visit

Please take a moment and evaluate this student's perfor ance during today's  ctivity. There should be no contact with the student outside of
the  hadowing experience without specific written  arental con  nt

Date:  Time Arrived:,   TimeLeft:  Please make additional comments below:

YES, I would be interested in bein  invol ed with future shadowing projects.

. Unacceptable -4    xcellent Unacceptable   Excellent

Appearance. •: 1 2 3 4 5 i 2. • 3 4 5
' - - '%S -*  - 1 2 3 4 5 Effecti eness i 2 3 4 5

Signature of person shadowed


